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APPLICATION FOR RECORDS RETENTION SCHEDULE 

. . .~~ 
33 

OFFICE OF THE SECRETARY OP STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS HANAGEMENT DIVISION 

FOR AGENCY USE 
Application O m  

~- ~ 

INSTRUCTIONS: See Publication No. 78-RM-1 for inrtruch'ons on completing this fwm. Forward signed original to 
Department of Arch im and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attontion: Schedulina Section. 

1. Agenw Address FOR RECORDS MANAGEMENT W E  
GeorEia Deuartment of Human Resources Amlication Number 

4. D a n  of Series 
Earliest Latest 

1971 Ito date 

5. Records Series Tith (followed by tide u& in office; if different) 
un;t 

Supportive Living,Subject Files 

, /  I 
File isarranged: alphabetically by subject. 

* 

8. Monthly Rdermm Rite How often are records referred to which are: 
rare ; thirteen to twenty-four months old One to six months old 8-10 

twentv-fivo months and older rare' 

L e t t o ~ i z o  d r a m s  e R Z t i z e  drawers ; Shelves : Other (specify) - 

5-8 . Seven to twelve months old 
? 

- 
9. Annual R i a  of A 

- 
*n-m-?i; nw. TO (OW) 

~ 

~ 
~ 



. . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  ~~ ~ ~~ . _ _  . 

1. Rmmlon Rqui remts  The following requires the series to b kept: 

years. 
yew. 
years. 

3 
. a. stmtr Law v r r  d. Audit period 
b. Sum of limitation 
c hdaralkw years. f. Federal retention instructions 

e. Administratiw need 

~. 

- . . .  ~. - .  . . . . .  .~ 
Am& a p y  or e x a m  of laws tx regulations. Explain admlnimarivs need. 

Needed for reference-in cpntinuing the-programs of. the  unit.^ . - . 

. ~. 
.. 

' *  
. .  - ~ - - .. . . .  i \ - . .  .. ~ . .~ 

. . . . .  . .~~~~ ~ ... 
, . . . . .  . . . . .  ~ .~ , . .  . .  . - .  - .  .~ .~ 

0 Transfer to SUU Archive, for permanent reteniion. 
0 other lspscirvl 
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, /  

fhrre instructions apply to all prior and futum accumulations of the series. 


